
 
How to Manage User Accounts and Project Groups in 

NIH External 
 
 
 
 

Open a browser.  You must use  Microsoft’s Internet Explorer 5.0 or later. 
Type in the URL:  https://adm.nih.gov

You will get the follow screen 
 

 
 

Click on the button that is labeled: OU Management for NIH External Admins 
 
 
 

https://adm.nih.gov/


 
 
 

This is a secure site so please accept the security certificate and  login using you NIH AD 
credentials. 

 
 

 
 
 

 
 
 

After a successful login you will be presented with the page below. 
Please choose, “Directory Management” 

 



 
 

 
 
 

You will be presented with the domains in which you have administrative permissions. 
 
 
 



 
 

Choose nihext.nih.gov 
Click on AD 

 
 



 
 

You will see three OU’s. 
 
 



 
 

Click on the Users OU and you will see the option to create a new account in the 
command pane. 

Click on, New NIH External User. 
 



 
 
 

You are presented with a list of user attributes that need to be filled in before an account 
can be created.  Fill in the appropriate information..  These external accounts are subject 

to inspection…  Any erroneous or bogus information found to be entered as attribute data 
will cause the account to be deleted. 

 
 



 
 

Most data must be manually filled in.  There are a few attributes that use teardown menus 
for population.  Please choose the appropriate Orginizational Unit and group that this 

person is associated with. 
 



 
 
 



 
 
 
 



 
 
 



 
 
 
 

This account will need to be also associated with a particular Security level. 
 



 
 
 
 



 
 
 
 



 
 
 



 
 
 
 



 
 
 
 



 
 
 
 



 
 
 
 
 



 
 
 
 

Remove user from group 
 



 
 
 

Add user to group.. 
Cannot be done without permissions… 



 


